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READ THIS FIRST

To run The Newsroom you need a Commodore 64 or 128
computer including:

64K memory

One single-sided disk drive

A serial port

A dot-matrix printer

1541, 1571 disk drive

A printer interface card (only if you have a non-
Commodore printer)

Optional equipment includes:

A joystick
A second single-sided disk drive
A modem

WARNING: DO NOT COPY THE NEWSROOM
MASTER PROGRAM OR CLIP ART DISK. These
disks are copy protected. Attempting to copy
these disks could damage them. Backup disks
are available directly from Springboard
Software; see the Backup Order form included
in this package.

Hardware
requirements

Hardware options

Warning
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How to Use this Manual

iv

This manual is organized in the same fashion as The
Newsroom itself. After a couple of preliminary chapters
that explain some basic concepts and how to get The
Newsroom up and running. there are six chapters describing
the six parts of The Newsroom.

The first step for all users is to read the Introduction and
Getting Started chapters.

Next, most users will want to read the chapters explaining
the six parts of The Newsroom. As you read about The
Banner. The Photo Lab. and the other arcas, be sure to
spend some time experimenting with The Newsroom's
many powerful features. You'll tind that The Newsroom is
fun to use and easy to learn.
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In this chapter you will learn...

B What you can do with The Newsroom

B The elements of a Newsroom
newspaper

B What the Picture Menu is

B What icons are

® How to recognize and use the cursor

Chapter 1
Introduction
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The Newsroom was created for journalists of all ages and
abilities. Experienced writers will find that it has the tools
and flexibility to create stylish and sophisticated
publications. Novices, young and old, will find The
Newsroom a fascinating introduction into the world of
Jjournalism and newspapers.

With The Newsroom you can design, write, and illustrate a
wide range of publications, including newspapers,
newsletters, brochures, flyers, and forms. You can spread
the news about your business, school, club, team, family,
or neighborhood. Thousands of users already have created
countless original publications with The Newsroom.

The Newsroom enables you to direct all the activities
necessary to create a newspaper. This includes banner
creation. photo production. copy writing, layout, printing.
and transmitting files via the wire service. There are four
types of pages that can be made, each with a particular
combination of panels and banner:

Banner Panel||Panel

Banner Panel||Panel Panel||Panel| |Panel||Panel
Panel||Panel| |Panel||Panel| |Panel||Panel| |Panel||Panel
Panel||Panel| |Panel||Panel| |Panel||Panel| |Panel||Panel
Panel | | Panel Panel | |Panel Panel ||Panel Panel || Panel

82" x 11" 812" x 11" 812" x 14" 812" x 14"

letter size page  letter size page  legal size page legal size page
with banner without banner with banner without banner

When you start up The Newsroom, the first thing you see
is the Picture Menu. It shows each of the six departments.
When you select one of the departments, the Picture Menu
disappears and you advance to the selected department.
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Work Area

The front page of a newspaper usually has an area at the top
which contains the name of the newspaper in large type.
Sometimes it contains additional information such as the
name of the publisher, the date, a slogan, or a short note
about a featured story. This area is called the banner or flag
and is created in The Banner area of The Newsroom.

A front page also has panels, where text and photos appear.
On inside pages, additional panels appear in the place of a
banner. Photos are created in The Photo Lab, and then
combined with text in The Copy Desk to make a panel.
The page formats pictured on the previous page have box
outlines around the panels and banners in order to help you
understand their relative size and position. These box
outlines do not appear when a page is printed out.

You arrange the panels on the page in The Layout area,
and then send the finished newspaper to a dot matrix printer
in The Press. Finally, using The Wire Service, you

can send or receive banners, photos, panels, or entire
newspapers with your computer's modem (optional). There
is no computer compatibility problem at The Newsroom;
Commodore, Apple and IBM computers can all
communicate with each other.

The three newspaper creation areas—Banner, Photo Lab,
and Copy Desk—contain a work area in which you enter
the elements of your newspaper. The work area is the same
relative size as the banner or panel that will appear on the
printed page.




Each of the three creation areas also has a menu composed
of picture symbols, called icons. Icons represent a specific
function or tool that you may use in the work area.
Sometimes, selecting an icon will reveal yet another set of
options.

Several of the icons are common to all three work areas.
For example, there is a garbage can icon, selected when you
want to get rid of all the text and graphics on the screen.
And there is a disk icon for when you want to save your
work or load into the work area a previously saved file. In
all there are 11 icons. The quick reference card provides an
excellent overview of the icons available in each work area.

The Newsroom has a "smart” cursor that not only shows its
location on the screen but also changes shape according to
the function it can perform at any given time. The cursor
takes on many different shapes; here are the most common
ones:

| [t may look like an arrow. pointing to an icon.

B It may take the shape of a hand. indicating that it is
ready to pick up a piece ot clip art.

B When you start to enter text, the cursor becomes a box
that is the same size as the letters that will appear.

Except for entering text, almost all functions in The
Newsroom are performed in two steps:

1. First, you must move the cursor so that it highlights
or points to the option or cbject you want to work
with.

If you have a joystick, you can use it to move the
cursor anywhere on the screen. When you first start
using The Newsroom, you will have to orient the
device so that the motion of your hand corresponds to
the cursor movement you expect.

If you don't have a joystick, you can move the cursor
with the two CRSR keys.

Icons

HII
|

\
- The cursor

| Move and Select
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2. Next, you must "select” the option or object. This is
done with the selection button if you have a joystick,
or with the Commodore key if you are using the

keyboard.

The following table shows the keys used to control the
cursor. (If you have a joystick, you can still use these

keyboard keys.)

Function Key

Description

Select [Commodore]

Small [CTRL-CRSR]
Steps

Leap [CTRL-L]

Use [Commodore] to:

W Select an item from a menu
or a list of options.

W Select the point where you
want to start entering text or
graphics.

W Pick up and drop a piece of
clip art.

By holding down the [CTRL]
key and a [CRSR] key at the
same time, you can toggle the
cursor between large and small
steps. This allows for precise
positioning of clip art and
photos.

Pressing [CTRL-L} makes the
cursor Leap trom the middle of
the screen to the icon area and
back again.

Note:. When you must hold down one key and, at the same
time, press some other key, the keys are connected with a

hyphen.

Introduction




In this chapter you will learn...

How to set up The Newsroom on your
computer

How to start The Newsroom

How to exit from The Newsroom

How to manage data files

What comes next

Chapter 2
Getting Started




Chapter overview This chapter contains the information you need to get
The Newsroom up and running quickly and easily. The
chapter is divided into three sections:

Starting The Newsroom
This section provides instructions for daily startup of

The Newsroom and information on how to run The
Newsroom on one and two disk drive systems.

E Exiting from The Newsroom

This section explains how to leave The Newsroom
and return to the computer's operating system.

B Managing data files

This section explains the recommended procedure for
storing and maintaining the files you create in The
Newsroom.

8 | Getting Started



Starting The Newsroom

. Turn on the monitor and disk drive(s).

If you have a dual disk drive system, both drives are
identified as device 8, and you must change the device |
number of your second drive to 9. You will use The
Newsroom Master Program disk in device 8 and the
Clip Art disk and your data disks in device 9. See
your drive manual for instructions on changing the
device number.

. Insert the Master Program disk (Disk I, Side 1) into
the drive.

. Turn on the computer and wait for the READY
prompt.

If you have a C-128, type GO64 to enter C-64 mode.
When the computer asks "Are you sure?" enter Y
[RETURN] and wait for the READY prompt.

. Type LOAD “*"_ 8.1 [RETURN]

The computer will search for, locate, and load The
Newsroom, and display the READY prompt.

. Type RUN [RETURN]

The program will start. You will see the Springboard
company logo, followed by The Newsroom Picture
Menu.

Getting Started | 9



H Exiting from The Newsroom
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When you have completed a work session in The
Newsroom, you will find it helpful to know how to get
out and return to DOS. There's really nothing to it; all
you have to do is:

1. Save the work you just completed.
2. Return to the Picture Menu.

3. Remove the Master Program disk from the drive and
turn off the computer.

Getting Started




[l Managing data files

Data files are the files you create in The Newsroom. They
must be stored on a data disk. Data files cannot be stored on
the Master Program disk or on the Clip Art disk.

Before you start using The Newsroom, make sure that you
have at least one floppy disk for storing your data files. In
fact, you should have two disks so that you can make
backup copies of the files you create. A backup disk is
cheap but effective insurance against the accidental loss of
valuable data. Refer to your DOS 3.3 manual for
instructions on initializing a data disk.

There are four areas of The Newsroom in which data files
are created:

The Banner. where you create banners.
The Photo Lab, where you create photos.

The Copy Desk, where you create panels by loading
photos and entering text.

The Layout area, where you assemble banners and
panels to create pages.

For easiest handling of all your data files, it is
highly recommended that you save all the files
comprising a page (banner, photos, panels, and
page layout) on a single data disk.

Each of these areas includes a file save option, represented Saving data files
by the disk icon or a box with the word Save in it. When
you have created a file that you want to keep for later use,
you must save it before returning to the Picture Menu or
working on another file. The Newsroom provides clear on-

screen instructions that lead you through the save procedure.

Data disks may be initialized during The Newsroom's save
procedure.

Getting Started | 11



COPY |

SCRATCH

DOS in The Newsroom

There are five DOS commands that you may find helpful in
managing your Newsroom data files. For instructions on
how to use these commands, see your disk drive's User's
Guide. The commands are:

This command is useful for making backup copies ot your
data files and for transferring files from one disk to another.

The Scratch command comes in handy when you want to

~ get rid of files that you don't need anymore.

f
LOAD u$u |

LIST |

|
RENAME |

12

The Load Directory command loads information about the
files on a disk into the computer's memory.

Note: When the directory is loaded into memory it is the
same as loading another program. The program currently in
memory will be erased.

The List command displays the directory information stored
in the computer memory. This includes file names and
types. tist of blocks used. and the starting block.

The Rename command lets you change the name assigned
to a fiie.

Getting Started




When you save a data file you must give it a name. Data
file names can be from one to eight characters long and
should consist only of letters and/or numbers. Do not use
spaces or periods in a filename.

As you may know from your experience with DOS,
filenames may also include a filename prefix to
categorize them and assist in their management. (A period
always separates a filename and its prefix.)

In The Newsroom, all data files have
filename prefixes, but the prefixes are
assigned by The Newsroom automatically.
You cannot include a filename prefix when
naming a Newsroom data file.

The Newsroom filename prefixes correspond to each type of
data file. The prefixes are:

Prefix \ Type of data file
BN Banner
PH ‘ Photo
PN Panel
PG Page

For example, a banner file named SPORTS would appear in
DOS as BN.SPORTS. Filename prefixes are never seen
when you are working in The Newsroom, but they come in
handy when you are working in DOS. Here's why:

When you are working in The Newsroom, only one type of
filename is shown on the screen at any given time. For
example, when you instruct The Newsroom to print a
banner, the system displays a list of the names of the
banners on the current disk; it does not display the names of
photos, panels, or pages. This makes it impossible for you
to confuse one type of file with another.

When you are working in DOS., all the filenames in the
specitied disk may be displayed. By looking at the filename
prefixes. you can tell whether a file is a banner, a photo, a
panel, or a page layout.

Getting Started

Filenames

13




Organizing files

Deleting files

What comes next?

14

Perhaps the most important concept in managing data files
is this:

SAVE ALL FILES FOR THE SAME PAGE ON
THE SAME DISK.

By following this easy rule, you will save yourself from
swapping disks or searching for files when it comes time to
print a page.

The diagram below shows how the various data tiles
combine to form a page layout.

Page
PG.FILENAME
Ba er Area opy De
Banner Panel
BN.FILENAME PN.FILENAME
(optional)
5 Photo Photo
PH.FILENAME PH.FILENAME
(optional)

Deleting data files from a disk must be done using the DOS
command SCRATCH.

You are now armed with all the background information
you need to start using The Newsroom. The next six
chapters describe each of The Newsroom's departments.
You should complete each chapter in sequence.

The best way to learn is to experiment with The
Newsroom's features as you read about them. No matter
what keys or buttons you press, you can't hurt either The
Newsroom or your computer. Sit back, relax, and have
fun.

Getting Started




BAHHER

In this chapter you will learn...

® What a banner is

B How to recognize the Banner icons
B How to create a banner

m How to use clip art

B How to use graphics tools

B How to save and load a banner

Chapter 3
The Banner



00PS

The Banner Icons

To select an icon move the arrow next to it and press
[Commodore] or the selection button on your jovstick.

The clip art icon accesses The Newsroom's collection of

ready-to-use artwork. You can select only one picce of clip
art at a time, but you can return to the clip art disk as often
as you like. The banner may include as many as 30 pieces

of clip art.

The flip icon causes the specified piece of clip art to tlip
from left to right. producing a mirror image of the original
artwork. This icon appears only when there is a piece of

clip art in the work area.

The crayon icon accesses the Graphics Tools Menu from
which you can.select a drawing pen. a predetined shape, or a
fill pattern to enhance your banner. And if you make a

mistake. you can use the eraser. The Graphics Tools Menu

is also the place trom which you select the font for the text
you want in the banner.

The magnifying glass icon cnables you to zoom in on
a portion of the work area tor detailed editing of the clip art
and graphics you've put in the banner.

The OOPS icon cancels your most recent action in the
work area. Thus, you can remove something added or
restore something deleted.

The garbage can icon clears the work arca. Any work
done on the banner since it was last saved. is lost. As a
safeguard against accidents. this icon must be selected twice
in succession betore it takes effect.

The disk icon is used when you want to save the banner

you've been working on, load into the work area a
previously saved banner. or initialize a data disk.

" The MENU icon returns you to The Newsroom Picture

Menu. If you have made any additions or changes to your
banner, The Newsroom asks if you want to save your work
before you exit.

16
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The banner is the space at the top of the first page of a
newspaper. It contains information such as the name of the
newspaper. the issue number. the date, the name of the
organization producing the newspaper, and perhaps a slogan
like "All The News That Fits We Print."

On those pages that you decide not to include a banner. The
Newsroom puts two panels in the banner's place. An
illustration of how The Newsroom lays out a page with and
without a banner appears in the Introduction of this manual
and on the quick reference card.

The Newsroom provides the tools you need to create a
banner that's just right for your newspaper. As you can see
in the illustration in the margin, there are three elements
that make up a banner. The elements are:

Clip Art

The Newsroom comes with a disk containing more than
600 ready-to-use illustrations from which you may choose.
Supplemental Clip Art Collection volumes can be
purchased from your favorite software store.

Graphics Tools

The banner can include lines, boxes, circles. fill patterns
that fill in an enclosed area with a design. and your own
freehand drawings. A special Graphics Tools Menu displays
your options.

Text

The Newsroom has tive type styles, or fonts, from which
you may choose. The sample banner at the top of the page
has sans serif fonts. Fonts are selected from the Graphics
Tools Menu.

The Banner

l

|

\
\
\
w
|
|
\

What is a banner?

Choose from
five type
styles or
fonts.
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Overview: How do
you make a banner?

|
|
|

Banner creation is a four step procedure. Not all steps have
to be followed for every banner; for example. you can
create a banner that doesn't have any clip art. Brief
descriptions of each of the four steps appear below;
complete instructions appear on the following pages.

n Put in clip art.

The Newsroom's clip art is a collection of pre-drawn
illustrations stored on Disk 2. the Clip Art disk. The
disk contains over 600 pieces of art. organized into
categories and arranged on pages. The pages all have
names that indicate the category of c¢lip art they
contain. For example. the page named "Birds 1" has
clip art of six different birds from which you may
choose.

When you access the clip art disk. you first select a
page to display. then select the exact piece of clip art
you want. Then you return to the work arca and
position the picce of art in the banner.

The Appendix has illustrations of all the clip art pages
to help you find the exact piece of clip art you want.

Modify the clip art or add artwork of your
own.

The Newsroom otters three features to help you
customize the artwork in your banner:

The flip feature reverses the image of a piece of clip
art. For example. a picture of a hand pointing to the
right can be made to point to the left.

The crayon icon accesses the Graphics Tools Menu
which ofters tools tfor making lines. circles. and
squares., and for creating your own freehand drawings.
Other tools enable you to fill in parts of the banner
with a variety of patterns, and to erase what you don't
want.

For detailed editing, the magnifyving glass zooms

in on a portion of the banner. Using this teature, you
can make small but significant changes to a piece of
clip art or to art made with the graphics tools.

18 | The Banner




] Enter text.

The first step in entering text is to select a font from
the Graphics Tools Menu. Then all you have to do is
drop the cursor where you want the text to start, and
type away! The Newsroom provides five fonts from

which you may choose.

I} save the banner.

Once you have finished creating the banner you must
store it on a data disk. Then, in the Layout area, you
can retrieve the banner and "paste it down" on the
page.

Now that you have an overview of the entire process of
creating a banner, you can proceed to the following pages
tor complete instructions.

The Banner

19




Kl Put in clip art

Go to the |
clip art disk |

Select a page |

TRHCEL

EW Oz

Move the cursor to the clip art icon and select it. If you
haven't already done so, The Newsroom asks you to insert a
clip art disk into a disk drive. Put in the desired disk with
the appropriate side up, then select the OK box. If you
decide not to look at clip art after all, select the Cancel box.

When the clip art disk is activated, you see an alphabetical
list of the clip art page names on the left side of the screen.
Each page contains several pieces of clip art. In addition to
the page names, the list has three other items:

. B New Disk. selected when you want to access the other

side of the current disk or insert a different clip art disk.
B Cancel. it you want to return to the banner without
seiecting a piece of clip art.
B Clip Art A or B. to indicate which side of the disk
you have inserted.
There are more page names than can fit on the screen at one
time. You can scroll the list to reveal the other page names
by moving the cursor (appearing now as an inversed bar) to

' the bottom of the screen and continuing to hold down the

20

cursor key or joystick. Likewise, you can scroll back to the
top of the list by moving the cursor to the top of the screen
and continuing to hold down the cu-sor key or joystick.

When the cursor highlights the page name you want, select
it. The Newsroom shows that page on the screen. To the
left of the page are two options:

B Clip art icon, sclected 1t you want to look at a
different page.

B Exit, if you want to return to the banner without
selecting a piece of clip art.

The Banner




As you move the cursor from the list onto the page, the
cursor takes the form of a hand. Move the hand to the piece
of art you want and pick it up.

The Newsroom returns to the work area with a copy of the
piece of clip art. The original always stays on the clip art
disk. You can't see the cursor now, but it is carrying the
piece of clip art.

Position the clip art precisely where you want it, then drop
it at that location.

When you drop the piece of clip art, a second copy of it
appears. This is a feature of The Newsroom that allows you
to place several copies of the same piece of clip art into a
banner. There is no limit to the number of copies you can
make. When you have as many copies as you want
(whether it be one or a dozen), move the piece of clip art to
the icon area. The piece of clip art disappears, and you are
free to select another icon.

Here are some tips for positioning clip art:

B If you are using the keyboard's [CRSR] keys. you can
use the [CTRL] key to move the cursor in small steps.

B [f you move the piece of clip art off the left edge of the
work area before dropping it, it disappears. Select the
OOPS icon to make it reappear.

B You can position a piece of clip art entirely within the
work area, or, if you want to use only a certain part, you
can position the part that you don’t want outside the
work area. Only that part of the artwork that is inside the
work area will appear when you print the banner.

B Some pieces of clip art are too big to fit entirely inside
the banner area. These pieces of art do, however, fit in a
panel, where they may appear as photos.

The Banner

Select a piece
of clip art

Position the
clip art

21




The flip icon flips a piece of clip art from left to right,
producing a mirror image. When you select this option and
move into the work area, the cursor becomes a hand; move
the hand atop the piece of clip art you want to flip and
select it. Then, it you want to move the piece of clip art,
select it again and drop it in its desired location.

The flip feature works only on original clip art; you cannot
flip anything created with the graphics tools or moditied
with the magnifying glass. Therefore, if you want to flip a
piece of clip art, do so before making any modifications to
it.

A rule of thumb in composing the appearance of the
banner, or any artwork on a page, is to face the artwork
inward. Thus. if you're using the chickadee clip art, you
would probably want the bird to be looking in toward the
center of the banner rather than staring oft the page
someplace.

The time to put in additional pieces of clip art is before you
make any modifications to the first picce. Select the clip art

i icon again and pick out another piece of art.

22 | The Banner




3 Modify the clip art or create your own artwork

make doubly sure that you have all the clip art you want,
that it is exactly where you want it, and that it is facing the

Before you make any additions or changes to the banner, (
right way. Here's why: ‘

Clip art is the only element of a banner that can be moved
or flipped. Let's say you had a clip art hippopotamus in the
banner, and filled it in with a fill pattern. If you were to
move that clip art, the hippo would move but the fill
pattern would stay right where it was.

Likewise, if you create your own piece of artwork, you
can't move it somewhere else to make room for a piece of
clip art.

The crayon icon opens up a whole world of moditication 1 el -
and creation options. When you select it, the screen ‘
displays the Graphics Tools Menu. i

Graphic Tools

Line Lines Circle Box Draw Erase |

| ] | S| &l [ RR ==

Pens \
NEOEENNEDEIED
Fill Patterns Hand

MmES NN = [w ]
- Y EXIT|

Large Fonts Small Fonts !

[SERIF [ SeRlF ] |
[ SANS SERIF [ SAHS SERIF ]

[ EHGLISH 1

|
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Select a tool |

r |

ERIT

From this menu you can select tools to...

Add predefined lines, boxes, and circles
Make your own drawings

Erase part of the banner

Fill in enclosed areas with various fill patterns
Reposition your clip art

Add text to the banner

You'll notice that one or two menu items have a small
triangle in the upper left corner. The triangle indicates the
active graphics tool. Notice also that one of the tools is

. blinking. The blinking indicates the cursor position. To

select a graphics tool. first make it blink, then press the
selection button or key.

Select the Exit box when you are ready to return to the
work area. When you return, the tool you selected is active.

Each of the graphics tools is described on the following
pages. It you prefer to know the rules before starting, read
on. However, it you would rather learn how to use the
graphics tools by experimentation, by all means go ahead.

" You can't hurt anything, and you'll certainly have a good
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time.

When using eraphics tools, remember that you can move
the cursor in small steps by holding down [CTRL] while
pressing d cursor key.

The Banner




The Hand enables you to pick up a piece of clip art and Hand
drop it at another location in the banner. Remember,

though, that the hand does not pick up any changes you @
may have made to the clip art with the magnifying glass

function or with any of the graphics tools. That's why it is

so important to drop clip art exactly where you want it

before you do any other work on the banner.

conjunction with the ten pens below them. After you select ------

something from the top row, be sure to select the pen you

want to use. When you return to the work area, the cursor ' DDEEE}E}B

takes the shape and thickness of the selected pen.

The six tools across the top of the page are used in Line Lines Circle Box Draw Erase
|
|

The Line draws individual lines. Select the point at which Line
you want the line to begin; as you move the cursor the line
"rubberbands,” always connecting the starting point to the -

cursor position. When the end point is where you want it,
select again; the line will be drawn.

Lines draws a series of lines, the ending point of one Lines
being the starting point of the next. w

For Circles, select the center point and watch it expand or Circle

contract as you move the cursor. Hit the selection key again )
when the circle is the size you want it. O
To make a Box, first select a point for one corner. An Box
outline of the box rubberbands as you move the cursor (]
diagonally from the starting point. Select again when the =)

box is the size you want it. The Box is used most
frequently to "frame" part or all of the banner.

The Draw mode draws freehand, wherever you move the Draw
cursor. Select the beginning point and hold down the
selection button or key while you move the cursor, then 9-'2.

release it when you are done. The Draw function is a good
one to use when you are experimenting with the various
pen shapes and sizes.
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Experiment!
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You can use the Erase function to erase anything in the
banner. Like the shapes and lines, the eraser is used in
conjunction with one of the pens. For big erasures, choose
a wide-tipped pen; for detailed work use a smaller pen.

To start erasing, move the cursor to the desired spot. Then
hold down the selection key and move the cursor over the
artwork you want to erase. It's a little tricky, because the
eraser becomes invisible while you are using it. It helps to
move in small steps. If you lose track of the eraser, use the
[CTRL-L]| cursor movement function to return the cursor to
the icon area.

Erasures can also be made with the magnifying glass
feature, described on the following page.

Fill patterns are used to fill in enclosed areas with a
pattern. After you have selected a fill pattern and returned to
the work area, the cursor appears as a large crosshair (+).
Move the center of the crosshair inside the area you want to
fill. then hit the selection button or key.

If you don't like the looks of the fill pattern, just OOPS it
away.

If you are reading about graphics tools for the first time,
take some time now to become familiar with how to use
them.

When you are done. leave some artwork in the work area so
that you can learn how to use the magnifying glass,
described on the following page.

The Banner




The magnifying glass is a good tool for making detailed
changes to a small area in the banner.

First, select the magnifying glass icon. Then, as you move
into the work area, the cursor takes the shape of a small
rectangle. This rectangle encloses the area that will be
magnified. Move the rectangle over the area you want to
change and select it.

The work area makes a rather drastic change in appearance.
What you see is a checkerboard of black and white squares
representing the part of the banner enclosed by the
rectangle. This screen demonstrates that the banner is
actually composed of hundreds of individual dots. In
computer language, these dots are called pixels. The
photographs in a newspaper are composed in the same
fashion. (If you doubt this, try looking at a newspaper
photo through a magnifying glass.)

A pixel that is turned on is black and will appear on a
printed banner. A pixel that is turned off is the color
displayed on your monitor (usually green, white, or amber)
and will not appear on the printed page.

Notice the small box at the bottom of the screen. It shows
the part of the work area that is being magnified. As you

turn pixels on and off, the change is recorded in the small
box.

You can move around the checkerboard anywhere you want,
turning pixels on and off. For rapid change to several
adjacent pixels, hold down the selection button or key while
you move the cursor.

When you have finished making changes, select the Exit
box to return to the work area with your changes intact, or
select the Cancel box to undo all the changes you have
made. (And if you select the wrong box by mistake, you
can always OOPS!)

The Banner
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E] Enter text
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The procedure for adding text to a banner starts with
selecting the crayon icon to access the Graphics Tools
Menu. From there you can select one of five fonts. The
fonts look like this:

Swmall Serif
Small Sans Serif

Large Serif
Lardge Sans Senrif
Faroe Engligh

When you select a font and return to the work area. the
cursor takes the shape of a box the size of the chosen font.
Select the spot where you want the text to start. That puts
you into text mode. ready to type.

Here are the rules of text entry in the banner:

B The selection button or key is a toggle (on/oft) switch.
It changes between text mode and cursor mode. The
cursor mode allows you to move to the place where you
want the text to begin: the text mode allows you to enter
text.

® The cursor moves one space to the right for each
character you type.

| W If you reach the right-hand border of the work area, and

continue to type, the text will wrap around to the next
line. The left margin will be the same as the starting
point of the text.

B Pressing the [RETURN]| key moves the cursor down to
the next line, below the starting point.

B You can correct a mistake by moving the cursor to the
incorrect character and typing over it.

The text mode works the same in the Photo Lab. At the
Copy Desk, however, The Newsroom has a much more
sophisticated text editor.

The Banner




ﬂ Save the banner

To save a banner is to store it on a data disk. You must do
this if you intend to print the banner.

It is not necessary to complete a banner before saving it.
You can save a work in progress, then later retrieve it and
finish working on it. Retrieving a banner is a process called
loading and is explained on the following page.

Never save a data file on the Master Program disk. Instead.
a data disk must be used. The data disk must be inserted
into either drive 8 or 9, depending on whether you have one
or two drives. The Newsroom displays a message reminding
you which drive to use.

The most important thing to remember when selecting the
disk on which to save a file is this:

All the files comprising a page of a
newspaper should be saved on the same
disk.

When you save a banner, The Newsroom requests a name
for the file. The name should help you remember the
contents of the banner. A name can have up to eight
characters.

Chapter 2, Getting Started.

For more information about data disks and filenames. see
To save a banner, select the disk icon, then the save option. ‘
|

From there, the exact procedure depends on whether you “
have one or two disk drives. Whatever choices you make,

The Newsroom always provides clear instructions for how |
to proceed. At every step of the way, there is a Cancel ‘ -

option to allow you to get out of the save procedure and
return to the Banner work area.

This option is provided to make it easy to prepare a new Initializing a
data disk on which to save a file. When you select this data disk
option, the system initializes a disk just as if you had used
the FORMAT command.
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Loading a banner

cad banner

Printing a banner |

Summary |

To load a banner is to bring into the work area a previously
saved banner. You would load a banner to complete work
on an unfinished banner, or to make changes to a banner.

Like Save. the Load function is started by selecting the disk
icon. Then., when you select the Load option, The
Newsroom displays the names of the banners on the current
disk. There is also an option for changing to a different
disk. When you find the banner you want. select it.

In order to keep the changes you make to an existing
banner, you must save it again. You can keep both versions
of the banner by saving the changed version under a new
name, or you can get rid of the original version by
assigning its name to the new version.

If you are eager to see what a banner looks like on the
printed page. then you may turn to Chapter 7. The Press.
and learn how to print a file.

In this chapter you have learned about banners. and a whole
lot more. The skills you have gained in this chapter—the
use of clip art and graphics tools and the save and load
functions—are used in other areas of The Newsroom. Here
is a review of the information presented in this chapter:

" The banner is the area at the top of the first page of a
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newspaper where you put the newspaper name, the issue
number and date, and the name of your organization.

Clip art is a collection of ready-made illustrations, provided
on a Newsroom Clip Art disk, that you can add to a banner.

Graphics tools enable you to modify clip art. to create your
own artwork, and to add text to the banner.

To save a banner is to store it on disk for later use, and to
load a banner is to bring to the work area a previously saved
banner so that you can make changes to it.

The Banner




PHOTO LAB

In this chapter you will learn...

B What the Photo Lab is

B How to recognize the Photo Lab icons
B How to compose a photo using clip
art and graphics tools

How to add a caption to a photo

How to take a shapshot

How to save and load photos

Chapter 4
The Photo Lab



The Photo Lab Icons

To select an icon move the arrow next to it and press
[Commodore] or the selection button on your jovstick.

The clip art icon accesses The Newsroom's collection of
artwork. You can select only one piece of clip art at a time,
but you can return to the Clip Art disk as often as you like.
A photo may include as many as 30 pieces of clip art.

The flip icon causes the specified piece of clip art to flip
from left to right, producing a mirror image of the original.
This icon appears only when there is clip art in the work
area.

The crayon icon accesses the Graphics Tools Menu tfrom
which you can select a drawing pen. predefined shapes, and
till patterns to enhance your photo. And if you make a
mistake, you can select the eraser to correct it. The
Graphics Tools Menu is also the place from which you
select the font for a photo's caption.

The magnifying glass icon enables you to zoom in on

a portion of the work area so that you can perform detailed
editing on the clip art and graphics you've put in a photo.

i The OOPS icon cancels your most recent action in the

work area. Thus, you can remove something added or
restore something deleted.

The garbage can icon clears the work area. Any work
done on a photo since it was last saved. is lost. As a
safeguard against accidents, this icon must be selected twice

| in succession before it takes eftect.

The camera icon is used to define the borders of a photo
and to "take a snapshot.”

The disk icon is used to save the photo you've been
working on, load into the work area a previously saved
photo, or initialize a data disk.

The MENU icon returns you to The Newsroom Picture
Menu. If you have not saved your work, The Newsroom
asks if you want to do so before you exit.
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A photo is a picture that appears in the main body of a
newspaper. Photos can be used to illustrate a story, or they
can stand by themselves.

As you can see from the illustration, a photo contains the
same elements that are found in a banner—<lip art,
graphics, and text. Indeed, the process of creating a photo is
almost the same as that of creating a banner.

Banners and photos may be similar in the way that they are
created, but they are not interchangeable. A banner cannot
be used as a photo, and a photo cannot be put into a banner.

Photos can be as small as you like, or they can be as large
as a single panel. As with the Banner, the Photo Lab work
area defines the amount of space you have to work with.

A finished photo is placed into a panel at the Copy Desk.
Then, as you type in a story, the words automatically wrap
around the photo. A completed panel is "pasted down" on
the page in the Layout area. A photo cannot be transferred
directly from the Photo Lab to the Layout area: it must first
be pasted down in the Copy Desk as part of a panel.

The procedures for using clip art, graphics tools, and text
are the same for photos as they are for banners. These
procedures are explained in the Banner chapter and are not
repeated in this chapter. If you have not completed the
Banner chapter, you should do so before trying to learn
about the Photo Lab.

The Photo Lab

What is a photo?

o c i ot

B .
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Overview: How do | Photo creation is a five step procedure. Steps 1. 2. 3. and 5

you make a photo? ‘ are the same as Steps 1-4 of banner creation. Only Step 4
of photo creation. Take the Snapshot. is unique to The
Photo Lab. The steps are:

n Put in clip art.

E Modify the clip art or add artwork of your
own.

I n Enter text.

Text used to describe a photo is commonly referred to
as a caption. So that it will always remain together
with its photo. a caption should be added in the Photo
Lab instead of in the Copy Desk.

n Take the snapshot.

In this step. you detine that part of the work area that
you want to include in the photo. This is comparable
to composing a photo in a camera’s viewfinder and
then clicking the shutter.

‘ E Save the photo.

| Once you have finished creating the photo. you must
% store it on a data disk. This process is comparable to
1 developing your exposed film into a photograph.
Then. at the Copy Desk. you can "paste down” the
photo in a panel.

While the creation procedure for banners and photos is the
same, there is one significant difference between banners
and photos:

The Banner work arca represents the banner of the printed
newspaper—where you position things in the work area is
where they will appear on the actual banner. The Photo Lab |
work area. however, does not represent any part of the
finished page ot a ncwspaper. The way you arrange the
clements of a photo in the Photo Lab work area determines
how the photo will look, but not where it will appear in a
panel. You don't position a photo on the page until you get
to the Copy Desk.
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Put in clip art

The first three steps in the creation of a photo are identical E Modify clip art

to the same steps used in creating a banner. Complete E Enter text
instructions appear in the Banner chapter.

It you are reading this chapter for the first time. take a
moment now to put a piece of clip art into the work area.
You'll need it to be able to learn how to take a snapshot.
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I} Take the snapshot
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To take a snapshot is to define the part of the work area
that you want to include in a photo. Immediately after
taking a snapshot, you must save the photo. Follow
these steps to take a snapshot:

1. Select the camera icon.

2. Move the cursor to the work area. The cursor takes the
shape of a crosshair (+). Position the cursor in one
corner of the area that you want to include in the
photo. Select that position and move the cursor
diagonally to an opposite corner. A box takes shape,
just as if you were using the box feature from the
Graphics Tools Menu.

The box is used to "crop” the photo: that is, it defines
that part of the work area that you want to be included
in the photo. (The crop box does not appear when you
print a photo; if you want a border around a photo, add
one using the Box tool from the Graphics Tools Menu
before you take the snapshot.)

Whatever is inside the crop box will be included in the
photo; whatever is outside it will not. By positioning
the box just where you want it, you can leave out of
your photo some of the artwork in the work area, or
you can include some blank space.

3. When the box encloses the part of the work area that
you want in the photo, hit the selection button or key
again. The cropped area will be inversed for a moment
(appearing similar to a photographic negative),
signifying that the snapshot has been taken.

Move the cursor back to the icon area. The crop box
continues to flash, reminding you that you have not
yet saved the photo. If the cropped area is not to your
liking, select the camera icon again. This cancels the
first cropping and lets you start over.

4. When you are happy with the area cropped, and the
crop box is still flashing, select the disk icon to save
the photo. If you were to select any other icon the
snapshot would be lost and you would have to go back
and crop the photo again. Remember, taking a
snapshot does not save a photo to disk.

The Photo Lab



To save a photo is to store it on a data disk. You must do
this if you intend to paste down the photo in a panel and
print it.

It is not necessary to complete a photo before saving it.
You can save a work in progress, then later retrieve it and
finish working on it. Retrieving a photo is a process called
loading and is explained on the following page.

Never save a data file on the Master Program disk. Instead.
a data disk must be used. The data disk must be inserted
into either drive 8 or 9, depending on whether you have one
or two drives. The Newsroom displays a message reminding
you which drive to use.

The most important thing to remember when selecting the
disk on which to save a file is this:

All the files comprising a page of a
newspaper should be saved on the same
disk.

- When you save a photo, The Newsroom requests a name for
~ the file. The name should help you remember the contents
- of the photo. A name can have up to eight characters.

" For more information about data disks and filenames, see
Chapter 2, Getting Started.

To save a photo, select the disk icon, then the Save Panel
option. From there, the exact procedure depends on whether
you have one or two disk drives. Whatever choices you
make, The Newsroom always provides clear instructions for
how to proceed. At every step of the way, there is a Cancel
option to allow you to get out of the save procedure and
return to the Photo Lab work area.

This option is provided to make it easy to prepare a new
data disk on which to save a file. When you select this
option, the system initializes a disk just as if you had used
the FORMAT command.

The Photo Lab

H save the photo

Save photo

Initializing a
data disk
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Loading a photo |

Summary
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The Photo Lab

To load a photo is to bring into the work area a previously
saved photo so that you can make changes to it. As you
may remember from the Take the Snapshot step. a photo
contains only what is in the part of the work area that you
enclose with the cropping box. When you load a saved
photo. however, everything from the work area is restored
to the screen. In this way. The Newsroom enables you to re-
crop a photo and include elements that you had previously
cropped out.

To start the Load function, select the disk icon. then the
Load option. The Newsroom displays the names of the
photos on the current disk. There is also an option to
change to a ditferent disk. When you find the photo you
want. select it.

In order to keep the changes you make to an existing photo.
you must first take a snapshot of the new version. You can

then keep both versions of the photo by saving the changed
version under a new name, or you can get rid of the original
version by assigning its name to the new version.

Creating a photo in The Photo Lab is similar to taking a
picture with a real camera:

B First. you must compose a photo. Using a camera. this
means finding something to take a picture of. In The
Newsroom you use clip art and graphics tools.

B Next, you must crop the photo. With a real camera, you
look through the viewtinder until you see what you
want, and then click the shutter. In The Newsroom, you
select the camera icon and create a box that encloses the
part of the work area that you want to be in your photo.

B After you have taken a snapshot with a camera you must
develop the film, either in your own darkroom or at a
commercial photo processor. In The Newsroom all you
do is select the disk icon and save the photo. A big
advantage in The Newsroom is that if the photo doesn't
turn out just right, you can change it.

B After you have taken a snapshot and saved the photo,
you can paste it down in a panel at the Copy Desk.
Remember. a photo must be put into a panel before it
can be printed on a newspaper page.



Chapter 5
The Copy Desk

In this chapter you will learn...

B What the Copy Desk is

| B How to recognize the Copy Desk icons
B What a panel is

B How to put a photo into a panel

B How to enter text

B How to save and load a panel




FONT

MENU

Copy Desk Icons

To select an icon move the arrow next to it and press
[Commodore] or the selection button on your jovstick.

The font icon is used to select a style of type. The Copy
Desk offers the same five fonts as the Graphics Tools Menu
in the Banner and Photo Lab.

The eraser icon removes all text from the work area. As a
safety precaution, it must be selected twice in succession.

The OOPS icon cancels your most recent action in the
work area. Thus, you can remove something added or
restore something deleted.

The garbage can icon clears the work area of all text and
photos. Any work done in the panel since it was last saved,
is lost. As a safeguard against accidents, this icon must be

selected twice in succession before it takes effect.

The disk icon is used to save the panel you've been
working on, load into the work area a previously saved
panel or photo, or initialize a data disk.

The MENU icon returns you to The Newsroom Picture
Menu. If you have made any additions or changes to your
panel, The Newsroom asks if you want to save your work
before you exit.
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The Copy Desk is the area where photos are "pasted down"
and where stories are typed in.

The Copy Desk gets its name from the fact that, in
newspaper lingo, written material is called "copy." In The
Newsroom, however, "copy" is referred to as text, so as not
to confuse it with the computer definition of copy, which is
to duplicate something.

A panel is the area in the Copy Desk into which you place
previously saved photos and enter text. All panels on a
printed page are the same size. Each page has 6, 8, or 10
panels, depending on the length of the paper and the
presence or absence of a banner.

Banner Panel||Panel| |Panel||Panel| |Panel||Panel

Panel||Panel| |Panel||Panel| |Panel||Panel| |Panel||Panel

Panel ||Panel Panel ||Panel Panel||Panel| |Panel||Panel

Panel ||Panel Panel ||Panel Panel ||Panel Panel | |Panel

812" x 11" 812" x 11" 812" x 14" 812" x 14"
letter size page  letter sizepage  legal sizepage legal size page
with banner without banner with banner without banner

The Copy Desk work area represents one panel. Each photo
must be contained within a single panel, but a story may
consume as many panels as you like. If you fill a panel
with text before reaching the end of a story, you can save
that panel and continue the story in another panel.

Panels may be created in any order; it is not necessary to
create them in the sequence in which you expect them to
appear in a newspaper. It is in the Layout work area that
you specify where to put each panel on a page.

The Copy Desk

What is the
Copy Desk?

What is a panel?
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Overview: How do | When you include both text and a photo, creation of a panel
you make a panel? is a three step procedure. However, a panel may consist
entirely of a photo. or it may contain all text and no photo;
| in those cases, panel creation takes only two steps.
|
\
} EB Put in a photo.
In this step you load a photo and drop it in the desired
spot in the panel. If the spot you choose turns out
| poorly, it's easy to position it again, even after you
| have entered text.

' Bl Enter text.

The text editor in the Copy Desk is more powerful
than the one used in the Banner and Photo Lab. One
extra feature is the casy editing of existing text; you
can insert more text without deleting what you've
already entered. and you can move a block of text from
one place to another anywhere in the panel. Another
powerful feature is the automatic wrapping of text
around a photo. It you move a photo after entering
text, the text repositions itself.

EJ save the panel.

This step is identical to the save procedure in the
Banner and Photo Lab areas.

Details of these three steps appear on the following pages.
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Putting in a photo is the recommended first step because
having the photo in the panel lets you see how much room
is left for text. A panel may contain as many photos as you
can fit into it. To make use of the most space possible, you
should position a photo along the edges of a panel.

The procedure for loading a photo into a panel that already
has text is explained under "Rearranging photos and text."

To load a photo, first select the disk icon. This icon also
provides options for loading and saving panels. Select the
Load photo option. The Newsroom will display the names
of the photos on the current disk. as well as an option to
change to a different disk. When you find the photo you
want, select it.

When you return to the work area. the cursor will be a box
the size of the photo you are going to load. Move the box
to the location in the panel where you want it to appear,
and drop it there. The outline box is replaced by an image
of the photo, and the cursor becomes a hand.

If you don't like the position of the photo, move the hand
back onto the photo. Pick up the photo, move it. and drop
it in a new location.

If you decide that you don't want the photo in the panel
after all, pick it up and move it out of the work area.
Should you re-decide that you really do want the photo in
the panel, the OOPS icon is standing by.

If the photo you load is so small as to be almost not there
at all, it means that you did not use the cropping box
correctly when you took the snapshot. You will need to
return to the Photo Lab and create the photo all over again.

The Copy Desk

Kl Put in a photo

Load the photo

|

Position the photo
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A Enter text

Select a font

Text editing
functions
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The same five fonts that you've used in the Banner and the
Photo Lab are also available in the Copy Desk. The fonts
are:

l' Serif Small ||
| Sans Serif Small |

Serﬁ
Sans Serif
&ngligh

Only one small font and one large font may be used in any

| given panel. In most cases, you'll want the headline to be
i in a large font and the body of the text to be in a small

font.

A quick and powerful feature of the Copy Desk is the

ability to change the style (but not the size) of text that has
already been entered. For example. if you have entered some
text in the small serif font, you can change it to small sans
serit by selecting that font. Likewise. any large font can be
changed to any other large font.

In addition to the font-changing feature, there are tive major
functions in the Copy Desk's text editor. You can:

W Insert text for the first time
B Add new text to existing text

B Delete text one character at a time

B Delete all the text in a panel

B Delete, copy, and move blocks of text

These functions are described on the following pages.

The Copy Desk




The first step in entering text into a panel is to select the
font you want to use. This is done with the font icon.

Next, move into the work area and start typing. Unlike
entering text in the Banner or Photo Lab areas, you do not
need to select a starting point. As soon as you start typing,
the cursor changes from a hand to a box the size of the
selected font. The text automatically begins at the upper left
corner of the area that is not occupied by a photo.

As you type, the text wraps automatically from line to line.
Do not use the [RETURN] key except when you want to
add a space between lines.

When you are finished entering text in a panel, or when you
want to change from one font to another, move the cursor
back to the icon area.

The work area represents one panel on a printed newspaper
page. Although you can work on only one panel at a time,
a single story may consume as many panels as you want.

If you fill a panel before finishing a story, first save the
panel. (Assign it a name that will help you remember its
proper sequence on the printed page.) Next, jot down the
last sentence so that you can remember how to continue the
story. Finally, clear the work area using the garbage can
icon and start a new panel.

If you want to indent or center a line of text, use the space
bar to insert the desired number of spaces.

To insert a blank line, such as between paragraphs, use the
[RETURN] key.

A word that is too long to fit in the space remaining on a
line normally wraps around to the next line. Especially
when you are working in a small area around a photo, this
can result in the loss of valuable space. However, you can
make use of this space by breaking up a word with a
hyphen (the unshifted key above the letter P), followed by a
[RETURN]. The first part of the word and the hyphen stay
on the current line, and the rest of the word wraps around to
the next line.

The Copy Desk

Insert text for
the first time

FONT
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Rearranging
photos and text
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If you don't like the way that text fits inside a panel. you
can move the photo. You can reposition a photo anywhere
in a panel, even over the text you've entered. The text will
rearrange itsell” accordingly.

To move a photo after text has been entered, move the
cursor oft the text arca so that it becomes a hand. and pick
up the photo. The text disappears tor the moment. and the
cursor becomes a box the size of the photo. Finally. drop
the box where you want the photo to be. Both the text and
the photo reappear.

When you move a photo. however, you may change the
amount of space available tor text. and it's possible that

part of the text will no longer fit inside the panel. 1f this
happens, The Newsroom displays onty as much of the text
as can fit in the panel: the "overtlow" is put temporarily in
a storage tocation that you can't see on the screen. There are
three things you can do to remedy the situation:

B Move the photo back to its original location. or to some
other location that cnables the text to fit. As soon as
you drop the photo in its new location. the text
reformats itself.

B Rewrite or delete part of the text to make the story fit in
the space available. See the sections on adding and
deleting text tor more information.

B Accept the panel as it 1s, and complete the story in a
new panel. If you choose this option, you must first
save the panel you're working on and then re-enter the
overtlow text in the new panel.

The Copy Desk



To insert additional text into the middle of some existing
text, move the cursor to the point where you want the new
text to begin and start typing. The cursor takes the box
shape as soon as it moves over the text arca. As you enter
new text, the existing text automatically reformats itself
within the panel.

To add new text at the end of the existing text, start typing
when the cursor is a hand. The new text will begin where
the existing text lett off. In this case. you may want to start
the new text with a vertical ((RETURN] or horizontal
(space bar) space.

As can happen when you move a photo. it's possible that
when you add new text some of the existing text will no
longer fit inside the panel. The same options discussed
above apply 1o this situation. too.

To delete one character. move the cursor onto that character

and press the [INST/DEL] key. The character and the space
it occupied are removed. and the remaining text repositions
itself.

To delete all the text from a panel but save the photos. use
the eraser icon. Before you resort to this tactic make sure
you want to do it, because the OOPS icon cannot restore
deleted text to a panel.

To delete both text and photos. use the garbage can icon.

~ Add new text to
| existing text

- Delete text one
. character at a time

Delete all the
text in a panel

=]
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Delete, copy, or
move a block
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A block of text is any part of the total text in a panel that
you earmark for some specific purpose. A block includes
beginning and ending points and all the characters in
between. You can define a block of text and then move,
delete, or duplicate it anywhere in a panel.

To define a block, select the character at one end of the
block. That character is inversed, meaning that it is
displayed in reverse video. Next, move the cursor to the
other end and select that character, too. Now, all the
characters in the block are inversed.

After you have defined a block:
B To delete it, press [INST/DEL].

B To copy it—to leave it where it is and repeat it
elsewhere—first press [CTRL-C]. Then, move the
cursor to the new location and press [CTRL-W].

(To help you remember which keys to use, think of
|[CTRL-C] as Copving the block, and [CTRL-W] as
Writing the block in its new location.

To put a copy of the block at the end of the existing
text, move the cursor out of the text area so that it
becomes a hand, then press [CTRL-W].

B To move it (sometimes referred to as "cut and paste"),
first delete it, then move the cursor to the desired
location and press [CTRL-W].

To move a block to the end of the existing text, move
the cursor out of the text area so that it becomes a hand,
then press [CTRL-W].

The Copy Desk remembers the block of text, so you can
use OOPS to undo any block delete, copy, or move
operation.

If, after defining a block, you decide not to do anything
with it after all, press [CTRL-C] to un-mark the block.

The Copy Desk



The save operation works the same for a panel as it does for
a photo or banner. You can save a panel when you have
completed it, or you can save a partially-done panel, then
load it back into the work area when you are ready to finish
it.

Never save a data file on the Master Program disk. Instead,
a data disk must be used. The data disk must be inserted
into either drive & or 9, depending on whether you have one
or two drives. The Newsroom displays a message reminding
you which drive to use.

The most important thing to remember when selecting the
disk on which to save a file is this:

All the files comprising a page of a
newspaper should be saved on the same
disk.

When you save a panel, The Newsroom requests a name for
the file. The name can be up to eight letters long and
should help you remember the contents of the panel.

For more information on data disks and filenames, see
Chapter 2, Getting Started.

To save a panel, select the disk icon, then the Save Panel
option. From there, the exact procedure depends on whether
you have one or two disk drives. Whatever choices you
make, The Newsroom always provides clear instructions for
how to proceed. At every step of the way, there is a Cancel
option to allow you to get out of the save procedure and
return to the Copy Desk work area.

This option is provided to make it easy to prepare a new
data disk on which to save a file. When you select this
option, the system initializes a disk just as if you had used
the FORMAT command.

The Copy Desk

E] save the panel

Save panel

Initializing a
data disk
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Summary

Like Save, the Load function is started by selecting the disk
icon. Then, when you select the Load option, The
Newsroom displays the names of the panels residing on the
current disk. There is also an option to change to a different
disk. When you find the panel you want. select it.

In order to keep the changes you make to a panel, you must
save it again. You can keep both versions of the panel by
saving the changed version under a new name. or you can
get rid of the original version by assigning its name to the
new version.

The Copy Desk is the Newsroom area in which you
position photos and enter text for your newspaper.

A panel is a segment of a page. The number of panels per
page is 6. 8, or 10, depending on the length of the page and
the presence or absence of a banner.

The customary first step in composing a panel is to put in
a photo. Positioning a photo along the borders of a panel
provides for the most efficient use of space.

As you enter text, the words wrap automatically around the
photo. It. after entering text. you decide to move the photo,
the text repositions itself.

The Copy Desk has sophisticated text editing features. You
can delete a single character. a block of text, or an entire
panel full of text at one time. In addition. you can copy a
block of text and move it to another location within a
panel.

The save operation stores the text you've entered and the
name and location of the photo. You should store a panel
on the same disk as its photo.
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- Chapter 6
. Layout

AYOUT f

In this chapter you will learn...

B The purpose of the Layout area

B How to select a page style

B How to lay out banners and panels
B How to save and load pages




What

is the

Layout area?

Panel

Panel

Panel

Panel

Panel

Panel

Page

F—I_—L

Banner

Panel

(optional)

Photo

(optional)

Overview: How do
you lay out a page?

The Layout area is the place where you identify the banner
and panels that you want to appear on a printed page. The
process of creation—making banners and photos and
writing stories—is now complete, and you are ready to
begin the process of production. Layout is the first step in
the production process. Only when you have finished laying
out a page can you print it or send it over the wires.

When you have completed laying out a page, you will have
created a page layout file. A page layout file contains

only the names of other data files, not the files themselves.
It tells The Newsroom which banner and panels to print on
a page, and where to print them. The diagram in the margin
shows how the various data files combine to form a page
layout.

You should save the page layout file on the same

disk as its component files. Keeping everything on the
same disk will save you from swapping disks or searching
for files at print time.

Page layout is a three step procedure. Once you've learned
how, it takes only a couple of minutes. The steps are:

n Select a page format.

Here, you select one of the options as illustrated in the
margin.

ﬂ Identify the files you want on the page.

The Newsroom displays the page format you've
selected. You specify which files to put into the banner
and/or panel areas. ‘

ﬂ Save the layout.

As always, you must make a permanent record of your
work. In Layout, however, it is especially important

to save all related files on the same data disk. Should
your banner, photos, and panels start out on different
disks, the Layout save option provides an easy
procedure for storing them all together.

Layout



Bl Select a page format

When you select Layout from the Picture Menu, The
Newsroom presents this list of options:

B Lay out a page with a banner

B Lay out a page without a banner
B Load page from disk

H Menu

Select one of the first two options to lay out a new page.
The Newsroom asks if you want to lay out a page that is
8 1/2 x 11 inches or one that is 8 1/2 x 14 inches. Select
the size of page you want to work with. An outline of the
page format appears on the screen.

Panel||Panel
| Banner Panel||Panel| |Panel||Panel| [Panel||Panel

Panel||Panel| |Panel||Panel| |Panel||Panel| |Panel||Panel

Panel||Panel| |Panel||Panel| |Panel||Panel| |Panel||Panel

Panel | |Panel Panel||Panel Panel||Panel| |Panel||Panel

8¥2"x 11" 82" x 11" 812" x 14" 812" x 14"
letter size page  letter size page  legal size page  legal size page
with banner without banner with banner without banner

If you want to make changes to a previously saved page
layout, select the Load page from disk option. The
Newsroom displays a list of the page layout files on the
current disk, and also gives you the option of changing to a
different disk. When you select a file, the page layout is
displayed.

If you want to return to the Picture Menu, select the Menu
option.
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A Select the files you want on the page

Select an area Move the cursor to the banner or a panel into which you
want to put a file. When the desired area is blinking, press
the setection button or key. The Newsroom fills the area
with the names of the files on the data disk that can be laid
out in that arca—>banner filenames in the banner area, panel
filenames in the panels.

Note: Photos cannot be transferred directly from the Photo
Lab to a page lavout; they must first be loaded into a panel
in the Copy Desk.

Select a file | If there are more filenames than can be displayed in the
banner or panel. you can scroll up and down until you find
the one you want. The Newsroom also provides the
following options:

B Cancel. it you decide not to select a file after all.

B Clear. similar to Cancel. The difference is that, if you

‘ have already selected a file for an arca, you can remove it |
by sclecting the Clear option.

B New Disk. sclected if you don't tind the file you're

| looking for. Turn over the current data disk or insert a

new one and resume your search.

When you find the filename you want, sclect it. That name
alone will be displayed in the area. Repeat the process for
the other areas.

It you do not assign a file to an area, that area will appear
blank on the printed page.

If you assign the wrong file to an area. just select that area
again and pick out the file you want.
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When all the filenames are in place, you are ready to save
the page layout file.

The Layout save operation differs from those in the other
departments in that it gives you the option of saving files
from different data disks onto a single data disk. This option
is provided to make sure that you save the page layout file
and the page's banner, photo. and panel files to the same
disk.

Select the Save box at the bottom of the screen to start the
save operation.

If you want to cancel your work and return to the Picture
Menu, select the Menu box.

When you select the Save box, The Newsroom requests
information on where to save the file and what to name it.
These steps are the same as they are in the Banner, Photo
Lab. and Copy Desk areas. When you have provided that
information, The Newsroom provides a final set of options
to help organize the files comprising the page. The options
are:

B Save page layout file to the same disk.
Select this option when all the files that make up the

page are already on the current disk. The Newsroom will
save the page layout file to the current disk.

B Create a new page data disk.

This option makes it easy to copy data files from two or
more sources to a single data disk. Select this option if
you used more than one disk to retrieve the files that
comprise the page layout. This option is also useful for
making a backup copy of your data disk.

The Newsroom will save the page layout file and copy
all its component files to the disk in the disk drive.

Layout

E] Ssave the layout

|

Save options
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Summary
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When you select the Create a new page data disk option, it's
possible that one or more files on the source (copy from)
disk will have the same names as files on the target (copy
to) disk. The Create a new page data disk procedure will ask
if you want to replace all, some, or none of the files on

the target disk.

B Select all if you want the files on the source disk to
replace all files on the target disk that have the same
names.

B Select some if you want to keep some of the files on
the target disk and replace others. The Newsroom
prompts you for a decision on each filename that appears
on both disks.

B Select none if you want to keep the files that are on the
target disk. The files of the same name on the source
disk will not be copied to the target disk.

Layout is a process of identifying the names of the banner
and panel files that you want to appear on a printed page.
Pages may be laid out with or without a banner, and on
letter- or legal-sized paper.

When saving your work, it is important that the page
layout file and its component banner, photos, and panels all
be stored on the same disk.

Layout



In this chapter you will learn...

B What The Press is

B How to set up your printer to use
The Press

B How to print a page, a panel, a photo,
and a banner

B What to do if your printer doesn't work

Chapter 7
The Press




What is The Press?

Overview: How do
you print a file?

The Press is the area from which you instruct The
Newsroom to print out a finished page. You may also use
The Press to print an individual banner, photo. or panel.

Using The Press could not be simpler. The first time you
use it, it's a three step procedure. After that. there are only
two things you have to do. Here's an overview of the steps:

n Specify the type of printer you are
using.

The Newsroom Press works with many different dot-
matrix printers. Once you have specitied what type of
printer you have. you won't need to do so again unless
you change printers.

E Align the paper in your printer.

The Newsroom starts printing as soon as you give the
orders: it's up to you to make sure the paper is
positioned where you want it.

El select the file to print.

That's all there is to it. Each of the steps is explained in

" detail on the following pages.
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Kl Specify your type of printer
1. Insert the Master Program side of The Newsroom
program disk into the disk drive.
2. Select The Press from the Picture Menu.

The Newsroom displays a screen of printing options.
At the top of the screen is a description ot the default
printer setup.

If the printer setup displayed /s the same as your
printer. you're all set. Proceed to the Align Paper step
on the following page.

If the printer setup displayed is not the same as your
printer. select the Change setup option.

3. The Newsroom shows an alphabetical list of all the \.
printers that can be used with The Newsroom. Scroll |
through the list until you find your printer. then select
it.

If your printer requires an interface card. a list of cards
will appear. Scroll through the list and select the
appropriate card. Next. the Line Feed menu appears.
Refer to the interface card User's Manual for the correct
selection.
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3 Align the paper in your printer

60

When you select a file, The Newsroom starts printing
wherever the print head is positioned at the time, and it
stops as soon as it is done. The Newsroom does not
perform a line feed when it starts to print a file, nor does it
do a form feed when it is done.

This method of printer control enables you to do many
things that would be impossible if The Newsroom always
started printing at the top of a page. For example, the lack
of an automatic form feed allows you to print several
banners on a single piece of paper. After printing one
banner, you can advance the paper an inch or two by hand,
then print again.

The Press



E] Select the file to print

The screen indicates that you may print a page, a banner, a Print photc
panel, or a photo. The procedure is the same for all four
types of files.

P Print panel
Select the type of file you want to print. The Newsroom

displays a list of the files, and two other options: P

B Cancel, if you decide not to print a file after all.

B New Disk, selected if you don't find the file you're Print page
looking for. Turn over the current data disk or insert a
different one and resume your search.

When you find the filename you want, select it. The
Newsroom reminds you to make sure that you have the
right kind of paper in the printer. When you're set to go,
select the OK box. The Newsroom sends the file to the
printer, and after a few seconds, the printing starts. (The
width and quality of the printed material may vary slightly
from one printer to another.)

If something goes wrong during the printing, press [Esc]| to
stop the printer.

1 Note: When printing a file, The Newsroom sets up vour

| printer for graphics printing. Before vou print files from

- another software application, vou must restore the printer's
" normal printing mode. The easiest way to do this is to turn
 vour printer off and back on again.
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Problem solving
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If your printer fails to print the file. chances are that you
entered some incorrect information during the setup process.
Turn your printer off and back on again. then go back to the
Change setup option and try again. If the file still won't
print, there may be something wrong with your printer.
Examine your printer and make sure that:

B The power cords are plugged in.

B The printer cable is connected to the correct drive. (With
the C-128. the printer cable connects with the
computer.)

B The interface cable is connected to the correct drive and
the printer.

B The printer is tned on.

B The printer is on-line.

B The printer's dip switches are set properly.

B The printer's removable top (if any) is in place.

The Press



WIRE SERUVICGE

In this chapter you will learn...

B What the Wire Service is

B What you need to use the Wire
Service

m How to send and receive files

B What to do if something goes wrong

Chapter 8
The Wire Service



What is the
Wire Service?

What do you
need to operate
the Wire Service?

64

The Wire Service allows you to send and receive pages,
banners, photos, and panels over standard telephone lines.
With this feature, users at different locations can transmit
their work to each other quickly and reliably. All you need
is a modem; no additional software is required.

There are many uses for the Wire Service. For example,
newspaper staff members at several different locations can
send their articles and photographs to an editor for
polishing. Finished pages can be sent to the Newsroom
user who has the best printer. Time-sensitive material can
be distributed almost instantly across town or anywhere.

To operate the Wire Service, both the sender and receiver of
Newsroom files must have a modem and The Newsroom
software. (The Newsroom can accommodate most manual
modems, most Hayes-compatible modems, the Commodore
VIC modem, and the Commodore 1670 modem.)
Surprisingly, however, sender and receiver need not have the
same type of computer. The Wire Service bridges the gap
between otherwise incompatible computers: It allows for

the transmission of Newsroom files between Commodore,
Apple and IBM computers.

For example, a photo created on an Apple lle could be sent
to The Newsroom on an IBM PC. where it could be added
to some text in a panel. The IBM PC could then send the
panel to a Commodore 64 for incorporation into a page.
Finally, the Commodore could send the page to a PC AT
for final editing and printing. In every instance, regardless
of the type of computer, the text and photos would look
exactly the same. The Newsroom is a perfect translator.

The Wire Service



19

. First, sender and receiver must make a preparatory

phone call to make sure both are ready tfor the
transmission and have set the modems at 300 baud.

. Both sender and receiver must select The Wire Service

from The Newsroom Picture Menu.

. The screen at both sites displays the current modem

setup and the following options:

W Change the modem setup
B Receive data

B Send data

B Menu

Are the modems at both sites set at 300 baud? If not,
select the Change modem setup option and make the
necessary adjustments. Follow carefully the
instructions on the screen.

. After the preparatory phone call, the sender should wait

for a minute or two to make sure the receiver is ready
to go. then place the "modem"” phone call.

The Wire Service will display a set of easy-to-follow

instructions. It will tell you when to dial or answer the
phone, when the transmission is in progress, and when
the transmission has been completed. It's as simple as
that.

The Wire Service

Sending and
receiving files
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Problem solving | If something goes wrong. The Wire Service will cut off the
transmission and display a message to that effect on the
screen.

There are many possible explanations for a broken
transmission: a phone accidentally disconnected, an
incoming call on a two-line system. a poor connection, and
so on. If the problem is apparent. fix it and start over.

If files are being transmitted to a non-Commodore
computer. it's possible that one of the modems has been set

| to a baud rate other than 300. Make sure that both modems
are set to 300 baud. then try again.

Summary | The Wire Service is a Newsroom exclusive that lets you
¢ send and receive files between IBM. Apple. and Commodore
computers. Any two people who have The Newsroom. a
telephone, and a modem can send Newsroom files to each
other.
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In the Tutorial you will learn...

® How to create a banner

® How to compose a photo and take a
shapshot

® How to enter photos and text into a
panel

H How to lay out a page

® How to print a newspaper page

The Tutorial



The Larson

July 8, 1988

The New House is Ready

After years of planning and months

c h of construction. Qur dream house is
0aC finally complete. We'll packing our
Lar\son bags as soon as the pups are weaned.

Wants All

Family
Members to
Get in

Coach Larson (a.k.a. Dad) has issyed 1

an ultimatun. Get in shape, or else! KenYa Ex emlon|

Dad is leading the way by getting up a Gf\and UCCeSS

at 5 AM everyday and jogging for . X

two niles. Our recent trip to Africa was one
we'll never forget.

Betty and Sue have decided to pl
tgnn!;sa{iu‘e;‘ etmes a Heek? ° play

Our: goal was to see as many kinds of
wildlife as we could in two weeks, and

Tom figures he already gets enough we were successful beyond our
exercise on his neuspager route and wildest dreans.
gy playing on the neighborhood K K .

aseball team. In Nairobi Park alone, we saw lions,

] . giraffes, hyenas, zebras, and even a

And Mom ciams that she, too, is. ﬁanﬂ of rhinos. In al], we saw 47
gumpmg plenty of iron at her job at inds of mammals and an untold

he steel nill. nunber of birds.

Look for the entire Larson family at We look forward to having a big

e d s d Slideshow soon.

YRPICS. neig. rhoo
.

My Three Pups

Our two-year-old cocker spaniel
Cinnanon had her_first litter of
PuUPPles on June 12.

The kennel where we bought
Cinnamon provided a g nate for
1T, an e puppies already look
like they will be chanpions [ike their
mother. Want one? Call us!

When you have completed the Tutorial, you will have created and printed a newspaper
that looks like this.

Note: In addition, there will be a solid line under the banner and an extra line space
after each panel.



The Tutorial is intended to reinforce what you have learned
in the earlier chapters of this manual. Brief instructions are
provided to remind you of the steps involved in the creation
of a newspaper. By the time you finish the Tutorial you
will have gone through the entire process of creating and
producing a complete, one-page newspaper, and you should
be well prepared to start work on your own newspaper.

The Tutorial is divided into five exercises, one each for the
Banner, Photo Lab, Copy Desk, Layout, and Press areas.
Sample parts of a newspaper are pictured, and written
instructions guide you through the steps of recreating each
sample. Don't worry if your re-creations are not identical to
the samples; reasonable likenesses are perfectly alright.

If you are the adventurous type, especially one who has had
previous experience with computers, you can use the
Tutorial as an introduction to The Newsroom. A period of
trial and error will lead to satisfactory results. Even if you
do succeed in learning Newsroom basics through the
Tutorial, however, it would still be a good idea to page
through the rest of the manual. The Newsroom is indeed
easy to learn, but it also has many sophisticated features
that are discovered most easily by reading about them.

If you have not done so already, read the Introduction to this
manual; it provides information on how to use The
Newsroom's cursor and selection key.

Next, start The Newsroom. Turn on the disk drive, insert
The Newsroom Master Program disk (Disk 1, side 1) into
the drive and close the door. Turn on the computer and
monitor. The screen will display the Picture Menu.

You are ready to go. Turn the page, and start the Tutorial. If
you run into trouble, turn to the page number listed in
parentheses next to the instructions for most steps.

The Tutorial

Introduction

Getting started
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Exercise 1: The Banner

The Larson
Family
Times

BRS

July 8, 1988

Large Fonts
L_SERIF

) [

The Larson

Family m
Times Lo 3L

70

At the completion of this exercise, you will have created
and saved a banner that looks like the one to the left. For
information on specific steps, refer to the page numbers
shown in parentheses.

1. Select The Banner from the Picture Menu. (5)

If you are using the keyboard and not a joystick,
use the [Select] key as the selection key.

(8]

. Insert side | of the Clip Art disk (Disk 2) into a disk
drive.

3. Get the "sleeping cat” piece of clip art. (20)

a. Select the clip art icon. From the list of clip art
pages, select the page named "Cats 1."

b. Move the cursor to the page and pick up the cat.

4. Position the cat in the banner. (21)

a. Move the cat to its place and drop it there. You
can use [control-S] to toggle between large and
small cursor movement.

b. Return to the icon area. Disregard the second
image of the piece of clip art that appears; it's
there to give you the option of putting two
copies of the same piece of art into the banner.

5. Insert the text. (28)

a. Select the crayon icon, which displays the
Graphics Tools Menu.

b. Select the large serif font, then the Exit box to
return to the banner.

c. Put the cursor in the upper left corner of the work
area and select that as the insertion point. Then
type:

[return]

[Space] The Larson [return]
[Space] Family [return]
[Space] Times

The Tutorial




d.

€.

Press the selection button or key to mark the
completion of text entry, then return to the icon
area.

Select the crayon icon again, change to the small
serif font, and enter the date.

6. Put a box around the banner. (25)

a.

7. Save
a.

b.

C.

Select the box and the second smallest pen size
from the Graphics Tools Menu. Then select the
Exit box.

. Move into the work area. The cursor will take the

shape of a small square, representing the size of

the pen. Move the cursor above and to the left of
the T in The, and select that as the starting point

of the box.

. Move the cursor down and to the right; a box

takes shape. When the box surrounds the banner,
select again. If you can't make the box surround
the banner, move the cursor to the icon area, then
back into the work area and try again.

the banner. (29)

Select the disk icon, then the save option.

Insert a data disk into drive B (two drive systems)
or drive A.

Assign the name LARSON to the banner.

8. Return to the Picture Menu by selecting the MENU

icon.
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Exercise 2: The Photo Lab

72

At the completion of this exercise, you will have created
and saved the four photos that will appear in the sample
newspaper. The first one is shown to the left; the others
appear on the following pages. For information on specific
steps, refer to the page numbers shown in parentheses.

I. Sclect The Photo Lab from the Picture Menu. (5)

2. Insert side 2 of the Clip Art disk into a disk drive.

3. Get the "weight lifter" piece of clip art. (20)

a. Select the clip art icon. From the list of clip art
pages, select the page named "Sports 2."
You'll have to move the cursor to the bottom of

the screen and keep moving it down through the
list of page names.

b. Move the cursor to the page and pick up the
weight lifter.

4. Position the weight lifter in the work area. (21)

a. Move the weight lifter so that he fits inside the
work area and drop him there. Exact placement
within the work area is not important; the photo
will be positioned at the Copy Desk.

b. Return to the icon area.
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5. Take the snapshot. (36)

a. Select the camera icon and move into the work
area. Notice that the cursor takes the shape of a
crosshair,

b. Position the crosshair just above and to the left of
the weight lifter and select that spot.

c. Move the crosshair down and to the right of the
weight lifter. Notice a box taking shape. When
the box encloses the weight lifter, select again.
The boxed area is inversed for a moment (like the
negative of a photograph), indicating that the
snapshot has been taken.

If you can't make the box enclose the weight

lifter, move the cursor out to the icon area, then
back into the work area and try again.

d. Return to the icon area. The cropping box
continues to flash, reminding you that you have
not yet saved the photo.

6. Save the photo. (37)
a. Select the disk icon, then the Save option.

b. Insert the data disk on which you saved the
"Larson" banner.

c. Assign the name COACH to the photo.

7. Repeat the entire process for the other photos. First,
clear the work area by selecting the garbage can icon.
As a precaution against accidents, the garbage can icon
must be selected twice in succession before it takes
effect.

Suggestions for composing each of the three
remaining photos appear on the following pages.
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Suggestions for the "My Three Pups" photo:

B The piece of clip art is on the page named "Dogs 1",
which is on side | of the disk. You may have to
move the cursor to the bottom of the screen and scroll
through the list of page names.

B Drop (select) the first pup near the right edge of the
work area. Then, as you move the cursor toward the
icon area, a second copy of the pup will appear. Drop
the second pup next to the first, and repeat the process
for the third pup. Then, return to the icon area.

B Select the magnifying glass icon (27) to make the
middle pup's tail black.

When you move into the work area, the cursor takes
the shape of a small rectangle. Move the rectangle over
the pup’s tail and select that spot. The screen display
changes to show the individual pixels in the area

Jomeno enclosed by the rectangle. The cursor is indicated by

o the flashing pixel. A small box at the bottom of the
screen shows the part of the work area that is being
magnified.

Soom Change the pixels in the pup's tail to black by
aaa el selecti h Wh re d select the Exit
SoooRaEassEEOCD ;e ectmﬁ ezti)c one. i hen you're Ifone, se ekc el x1k
ox at the bottom of the screen. If you make a mistake
h GANGEL
| and want to start over, select the Cancel box.

B Take the snapshot (using the camera icon), then save
the photo (using the disk icon). Assign the name
PUPS to the photo.

B Clear the work area by selecting the garbage can icon.
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Suggestions for the "We're Moving" photo:

B The piece of clip art is on the page named
"Workers 3", on side 2.

B Sclect the large sans serif font from the Graphics
Tools Menu for the caption. When entering text, you
must select both the starting point and the ending
point.

B Take the snapshot (using the camera icon), then save
the photo (using the disk icon). Assign the name
MOVING to the photo.

B Clear the work area by selecting the garbage can icon.

The Tutorial

Y

&

¢

75

2
("
y



Suggestions for the "Kenya" photo:

B The map of Africa is on the clip art page named
"Maps 3" (side 1). Position the map to the right of
center so that there will be room for the giraffe on the
left and the caption on the right.

B The giraffe is on the page named "Beasts 7" (side 1).
When you first drop it in the work area, it will overlap
the map a little bit. That will be corrected in the next
step.

B To make the giraffe face toward the map, select the flip
icon. Move into the work area and select the giraffe. It
will flip. Now pick up the giraffe again and reposition
1t

B If you have trouble fitting in both pieces of clip art
and the caption, select the hand from the Graphics
Tools Menu and reposition the map or the giraffe.

B Use the small serif font for the caption "Kenya."

B Use the solid fill pattern from the Graphics Tools
Menu to fill in Kenya on the map.

When you move the cursor into the work area, it takes
the shape of a crosshair. Put the crosshair into Kenya
and select.

® When taking the snapshot, make sure that the box
encloses the giraffe, the map, and the caption. The box
will have nearly the same outline as the borders of the
work area.

B Save the photo (using the disk icon) when you're done.
Assign the name KENYA.

This is the last photo. When you're done, return to the
Picture Menu by selecting the MENU icon.
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Exercise 3: The Copy Desk

At the completion of this exercise, you will have created
and saved the six panels comprising the sample newspaper.
The first panel is shown below; the others appear on
following pages. For information on specific steps, refer to
the page numbers shown in parentheses.

I. Select The Copy Desk from the Picture Menu. (5)

2. Position the "Coach" photo in the work area. (43)
a. Select the disk icon, then the Load photo option.

b. If it isn't there already, insert your data disk in the
proper disk drive.

¢. From the list of photo names, select COACH.

d. Move the outline of the photo to the top left
corner of the work area, called a "panel” in the
Copy Desk. Select that spot for the photo. The
outline box is replace by the photo.

3. Enter the headline. (44-45)

a. Select the FONT icon. From the list of fonts,
select large sans serif.

b. Move into the work area. At the Copy Desk, you
do not select a starting point for the text; that's
done for you automatically.
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c. Start typing. The text will start at the top left
area of the panel that is not occupied by the
photo. Keep these points in mind:

You do not need to press [return] at the end of
each line. The words will “wrap” automatically
from line to line.

To make a correction by deleting a character,
move the cursor to that character and

press [delete].

To make a correction by inserting a character,
move to the desired point of insertion and enter
the correct character(s).

d. When you have finished entering the text, move
the cursor back to the C in Coach and press
[return] twice. This will add blank lines at the
beginning of the text and center the headline in
the panel.

4. Save the panel. (49)
a. Sclect the disk icon, then the Save panel option.

b. Make sure your data disk is in the proper disk
drive.

c. Assign the name PANELI to the panel.

5. Clear the work area by selecting the garbage can icon
twice in succession.

6. Repeat the process for the other panels. Suggestions
for creation of each panel appear on the following

pages.
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Coach Larson (a_k.a. Dad) has issued
an ultimatum. Get in shape, or else!

Dad is leading the way by getting up
at 5 g evergday an joqggng for
two miles.

Betty and Sue have decided to play
tennyis three times a week. F

Tom figures he already gets enough
ﬁ.';;ex?lse_ on hlsul:ewsp,a r}?gotae and

playing on the nei r
baseball tean. i

fnd Mom claims that she, too, is
&\lllpxng plenty of iron at her job at
e steel mill

Look for the entire Larson family at
the 1388 Olympics.

Suggestions for entering text in this panel:

Select the FONT icon, then the small serif font.

Move the cursor anywhere into the panel and start
typing. The text will start at the top left of the panel.

You do not need to press [return] at the end of each line.
The words will wrap automatically from line to line. Do
press [return] twice to conclude one paragraph and start
the next.

To make a correction by deleting a character, move the
cursor to that character and press [delete].

To make a correction by inserting a character, move to
the desired point of insertion and enter the correct
character(s).

When you are done, save the panel. Assign the name
PANEL?2. Then, clear the work area to make way for
the next panel.
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Our two-year—old cocker se:amel
Cinnamon h. her f‘1rst litter of
PUPPies on June 1

&n kennel nh we bou
aﬁ aate for
not hev“wﬂl a&ﬁons ?ke their

Suggestions for the "Pups” panel:

W First, load the photo named PUPS. Position the photo
at the top of the panel.

B Second, select the large sans serif font and enter the
headline. Use [space]| to center the text beneath the
photo.

B Third, move the cursor back to the icon area and select
the small serif font. Move back to the work area beneath
the headline and press [return] twice. This will position
the story below the headline.

B When you're done, save the panel under the name
PANELS3 and clear the work area.
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The New House is Ready

Aft of Plan and months
of .?Jné"fﬁf?uon? Ouﬁrean house is

inally complete. We'll be packing o
gs as soon as the pups are wean

Suggestions for the "Moving" panel:
B First, load the photo named MOVING. Position the
photo at the bottom of the panel.

B Second, select the large sans serif font and enter the
headline.

B Third, move the cursor back to the icon area and select
the small serif font. Move back to the work area beneath
the headline and press [return] twice. This will position
the story below the headline.

B When you're done, save the panel under the name
PANEL4 and clear the work area.
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a Grand S
2\51 rneecsgrg :,g;s efio Africa was one

Ouirgfpaluasto as many kinds of
nildlife as we could in two weeks, and
we Were successful beyond our
wildest dreans.
In Na}mbi Park alone, we saw lions,
giraffes, hyenas, zebras, and even a
air of rhinos. In all, we saw
inds of mammals and an untold
number of birds.

We look forward to having a hig
neighborhood slideshow sc?on.

There is no photo in this panel. All you have to enter
are the headline and the story.

When you're done, save the panel under the name
PANELS and clear the work area.

There is no story in this panel. All you have to do is
load and position the KENY A photo. A photo cannot
appear in a newspaper until it is first loaded into a
panel.

You may not see the box outline when you return to
the work area. That is because the box outline is
nearly the same size as the work area. When you press
the selection button or key, the photo will appear.

When you're done, save the panel under the name
PANELS6 and return to the Picture Menu by selecting
the MENU icon.
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Exercise 4: The Layout

At the completion of this exercise, you will have created
and saved the page layout, which specifies the banner and
panels that you want to appear on a printed page. For
information on specific steps, refer to the page numbers
shown in parentheses.

1. Select the Layout area from the Picture Menu. (5)

2. From the list of options, select Layout page with
banner.

3. From the next list of options, select 8 1/2 x 11 paper.

4. If it isn't there already, insert your data disk in the
proper disk drive.

5. Enter the banner and panel filenames into the proper
areas. (54)

a. The screen will display a work area showing a
banner area and six panel areas. The banner area
should be blinking. Select the banner area.

b. The banner area will display the LARSON
filename and a couple of other options. Select
LARSON.

c. Select each of the panel areas, then select the
proper filenames as shown to the left.

6. Save the layout. (55)
a. Select the Save box.

b. Assign the filename TUTOR to the page.

c. From the list of options, select Save page layout
file to same data disk.

7. Return to the Picture Menu by selecting the Menu
option.
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Exercise 5: The Press

The Larson
Family
Times

July 8, 1388 '

84

At the completion of this exercise, you will have printed
the sample newspaper. Before you start, make sure that
your printer is turned on and on-line.

1. Select the Press from the Picture Menu.

2. From the list of options, select Print page if the name
of your printer is displayed at the top of the screen.

If the name of your printer is not displayed, select the
Change setup option. Then, scroll through the list and
select your printer.

3. If it isn't there already, insert your data disk in the
proper disk drive.

4. From the list of options, select the TUTOR filename.

5. Make sure that you have paper in the printer and that it
is aligned at the top of form. Select the OK box.

The printing will start almost right away and will take
about three minutes to complete.

6. When the printing is done, take your printer off line
and do a form feed.

When you are finished printing in The Newsroom and
want to print from another software program, turn
your printer oft and back on again. This will restore
your printer's default settings.

7. Return to the Picture Menu by selecting Menu from
the list of options.

If you notice any major problems with your printout,
you may wish to return to the Tutorial or to the
appropriate chapter for assistance.

8. Exit from the Newsroom by selecting EXIT from the
menu.
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Creative and Organizational Tips

The more you work with The Newsroom, the more you'll
learn about what it can do. The following tips may give
you a head start in producing unique and attractive
publications.

Before you start work in The Newsroom, it's a good idea to
fully organize your thoughts concerning the content and
visual design of your publication. Planning ahead will
make the creation process quicker, easier, and more
enjoyable. Consider these points:

B Who will be reading your publication? What are their
interests? What information do you need to convey to
them?

B What subjects do you want to cover? In every story, tell
your readers Who, What, When, and Where.

B What will your publication look like? Will there be a
banner? Where will photos appear? Where will headlines
and text appear? What clip art will you use?

It is important to know the names and locations of the files
that comprise each of your publications. Accurate records
help you retrieve files at a moment's notice. Shown below
are two reference sheets that you can create using The
Newsroom.

1. Create a banner and a panel that look like the ones
pictured here.

[ TR —
PAGE LAYOUT W€
PHOTOS N PANEL

DISK NAME
PAGE LAYOUT NAME
BANNER NAME

2. Create a page layout using the banner and six or eight
of the same panel.

3. Print the sheet and make several copies of it.

4. Fill in a sheet for each of your publications and save
the sheets in a safe place.

Appendix A

Organize your
thoughts

Keep records
of your files

DISK NAME
PAGE LAYOUT NAME
BANNER NAME
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Experiment with
different printing
techniques

Give your
newspaper a
good balance of
photos and text

uMP\NG
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Tim
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e

The Newsroom can print an individual banner, photo, or
panel. This means that you can produce items that are
different in size from an entire newspaper page. In addition,
you can print two or more items on the same piece of

paper.

The following sample newspapers were created using clip
art from The Newsroom, Clip Art Collection Volume 1,
and Clip Art Collection Volume 2 (Business Art).
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Sample Pages
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Clip Art Directory

The Newsroom Clip Art disk contains more than 600
pictures that you can use in banners, photos, and panels.
The pictures are organized into categories and arranged on
pages. Clip art page names are shown on the screen, and in
this appendix. in alphabetical order.

|
| The Clip Art disk has two sides:

Clip Art A (side 1) has pages AD 1 to MEN 1.
| Clip Art B (side 2) has pages MEN 2 to WORKERS 5.

' Once a piece of clip art has been put into a work area, it can
| be modified by selecting the flip icon, the magnifying glass
I icon, or the crayon icon. See The Banner. Chapter 3. for

| details on selecting and modifying clip art.

|

i
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Clip Art A (side 1)
Ad 1

| was a 98 pound weaklng both mentally and
physically tilli bought my first educational
product from SPRINGBOARD. Now I'm a Hunk!

" Lo Plert
4&0- Satisfred

Y- e— Glazed

d .\- Disappointed

al
CDAADN
PRINGBOARD

Aliens 1

Beasts 3




Clip Art A (side 1)

Cats 4
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Clip Art A (side 1)
Cats 5 Cattle 1 Dinos 1
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Clip Art A (side 1)
Holiday 1 Kids 1 Kids 2

Maps 4 Maps 5 Maps 6
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Clip Art A (side 1)
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Clip Art B (side 2)
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Clip Art B (side 2)
Penguin 2
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People 1
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Clip Art B (side 2)
Rodents 3
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Clip Art B (side 2)
Trees 2

Vehicle 1

Vehicle 2

Words 1

60LE EXTRA SPOATS
FASHION STYLE
SPECIAL REPORT NMEWS

ENTERTAINNMENT
COMICS SCIENCE
WANT ADS EBITORIAL
RECIPES  papTV!
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Clip Art B (side 2)
Words 2

gy,  VARNIG
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VICTORY! |, A
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FREE CHARGE!
TOR SALE 2AP!
CELEBRATION
VACATION uwouw!

Workers 1
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Credits

The Springboard Product Development team is led by Mark Dunn, Vice President
of Product Development.

Our programmers are Sean Callahan, Jon Clauson, Robert Eyestone, Scott
McSpadden, and Robert Mueffelmann.

Our artists are Robert Cavey, Karen Christiansen, and Jerry Cratsenberg.
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